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PREAMBLE

THIS AGREEMENT is entered into by the Village and the Chapter this day
of , 20__ and has as its purpose the promotion of harmonious
relations between the parties, the establishment of an orderly procedure for
resolving differences arising out of the employment relationship and the
establishment of rates of pay, hours of work, and other conditions of employment for
employees of the Village in the unit described in Article I hereof.

ARTICLEI
RECOGNITION

Section 1.1. Recognition of Bargaining Agency.
Pursuant to an election and certification by the Illinois Labor Relations

Board, the Village agrees during the term of this Agreement to recognize the
Metropolitan Alliance of Police as the sole and exclusive bargaining agent with
respect to wages, hours, and conditions of employment for employees in the
following units:

All "full-time sworn peace officers below the rank of sergeant" employed by
the Village of Palos Park, excluding "sergeants and above, all supervisors,
managerial employees and all other employees of the Village of Palos Park."

Unless the context indicates otherwise, the terms "Patrol Officer”, "Patrol
Officers” or "Patrol Persons”, as used herein, shall refer exclusively to members of
the above-described unit.

Section 1.2. Labor-management Meetings.

The Chapter and the Employer agree that, in the interest of efficient
management and harmonious employee relations, meetings may be held if mutually
agreed between no more than two (2) Chapter representatives and responsible
administrative representatives of the Employer. Such meetings may be requested
by either party at least seven (7) days in advance by placing in writing a request to
the other for a "labor management conference” and expressly providing the specific
agenda for such conference.

a) Discussion on the implementation and general administration of this
agreements

b) A sharing of general information of interest to the parties; and

c) Safety issues.

It is expressly understood and agreed that such conferences shall be exclusive of the
grievance procedure. Specific grievances being processed under the grievance
procedure shall not be considered at "labor-management conferences," nor shall

1
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negotiations for the purpose of altering any or all of the terms of this Agreement be
carried on at such conferences.

Attendance at labor-management conferences shall be voluntary on the employee's
part; authorized representatives shall attend with proper notice. Atfendance at
such conferences shall not interfere with required duty time and attendance, if
during duty time, is permitted only upon prior approval of the Chief of Police or
his/her designee. The Commissioner of Public Safety or his/her designee in his/her
sole discretion shall determine its representatives at such meetings.

Section 1.3. Chapter Bulletin Board.

The Village will make reasonable bulletin board space available in or
proximate to the squad room for posting of Chapter announcements and other items
of legitimate Chapter business, seniority roster, education opportunities,
announcements and notice of extra duty opportunities.

Section 1.4. Representation Time.

A Patrol Person who, during his/her scheduled working hours, attends a
meeting between the Chapter and the Village in a representative capacity for the
purposes(s) of adjustments of grievances, or transmittal of notices, shall not suffer a
loss in pay because of such attendance, provided that the Village must have agreed
to hold the meeting at such time. A patrol officer appearing pursuant to this section
while off-duty shall not be paid for such appearance. The Chapter recognizes the
essential need to minimize lost work time and to avoid interference with the work of
the Department.

Section 1.5. Probationary Perviod.

All newly employed police officers shall serve a probationary period of
eighteen (18) months. Time spent in training at the police academy shall count
toward satisfaction of the probationary period. Up to six (6) months of service as a
part-time police officer for the Village of Palos Park shall count toward satisfaction
of the probationary period. Time absent from work in excess of thirty (30) calendar
days shall cause the probationary period to begin again. During the probationary
period, the officer shall be an employee at will and may be disciplined and/or
discharged without notice and without cause. With respect to discipline and/or
discharge, the grievance procedure shall not be available to a probationary police
officer.

Section 1.6. Fair Representation.

The Union recognizes its responsibility as bargaining agent and agrees fairly
to represent all employees in the bargaining unit, whether or not they are members
of the Union.
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Section 1.7. Civil Emergency

If, in the discretion of the President of the United States, the Governor of
Illinois, or the Mayor of Palos Park, it is determined that extreme civil emergency
conditions exist, including but not limited to, riots, civil disorders, tornados, floods,
or other similar catastrophes, the provisions of this Agreement may be suspended
by the Mayor of Palos Park or designee during the time of declared emergency,
provided that wage rates and monetary fringe benefits shall not be suspended.
Should an emergency arise, the Mayor of Palos Park or designee shall advise the
President of MAP Chapter #150, or the next highest officer of MAP Chapter #150 of
the nature of the emergency. The Mayor or designee shall follow up said advice in
writing as soon as practical and shall forward said written notice to the President of

MAP Chapter #150.
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ARTICLE 11
MANAGEMENT RIGHTS

Section 2.1. Village Authority and Management Rights.

The parties agree that the Village has complete authority for the policies and
administration of the Police Department, which it shall exercise under the
provisions of law and in fulfilling its responsibilities undeyr this Agreement. Said
authority shall include the establishment of work rules and regulations not
inconsistent with the terms of this Agreement. Any matter involving the
management of governmental operations vested by law in the Village and not
covered by this Agreement is, and shall remain, the province of the Village. The
Village hereby retains and reserves unto itself all rights, powers, authority, duties,
and responsibilities confirmed on it and vested in it by the laws and constitution of
the State of Illinois and/or the United States of America.

The exercise of any such right, power, authority, duty, or responsibility (on
the part of the Village) and the adoption (by the Village) of such rules, regulations,
or policies as the Village may deem necessary, to the extent that such rules,
regulations or policies apply to the members of Chapter 150 of the Metropolitan
Alliance of Police, shall be limited only by the specific and express terms of this
Agreement.

The Village expressly commits, however, to adherence to the procedures set
forth in Section 7.11, Reopener, should the Village change the length of the work
day or the current work schedule. Section 7.11 shall not apply to changes in the
shift starting and ending times as long as the 12 hour shifts and days of work are
not affected.

ARTICLE III
PERSONNEL FILES

Section 3.1. Personnel Files and Notice of Disciplinary Action

There shall be one official Disciplinary/Personnel file maintained in relation
to each Patrol person employed by the Police Department. The disciplinary file
shall include, (by way of illustration and not limitation), written evaluations,
letters, memorandum, reports and other materials bearing on the quality of the
Patrol person's professional service and any disciplinary measures taken in relation
to said Patrol person's employment.

A Patrol person may inspect the contents of any and all files related to his/her
employment with the Village at reasonable times with prior notice to the Chief of
Police. No officer covered by this Agreement may request a review of employment-
related files pursuant to this section more than one (1) time in any three (3) month

4
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period. The Patrol person shall examine all employment related files and only in
the presence of the Chief of Police or in the presence of the Chiefs designee. To the
extent required by law, Patrol persons shall receive copies of those materials placed
in their employment files, but shall be required to pay the normal fee for additional
copies.

ARTICLE IV
UNION SECURITY

Section 4.1. Fair Share.

In light of Janus v. AFSCME, fair share fees are no longer collected.
So long as Janus remains binding authority, fair share fees will not be
collected. However, should Janus be overruled, the parties will meet and
bargain over the means and manner by which fair share fees will be
collected.

Section 4.2, Indemnification.

The Metropolitan Alliance of Police shall indemnify and hold harmless the
Village, its elected representatives, officers, administrators, agents and employees
from and against any and all claims, demands, actions, complaints, suits or other
forms of Hability (monetary or otherwise) that arise out of or by reason of any action
taken or not taken by the village for the purpose of complying with the provisions of
this Article, or in reliance on any written check off authorization furnished under
any of such provisions, provided that the Village does not initiate or prosecute such
action.

Section 4.3. Dues Check off.

All members covered by this Agreement shall tender their membership dues
to the Union by signing the authorization cards (providing payroll deduction of
Union dues) provided by the Union.

The employer agrees to deduct Union membership dues in accordance with
the amount certified by the Union to the employer from the pay of all employees
who have executed such authorization for payroll deduction of Union dues and
maintain such deductions in accordance with the terms and conditions set forth by
Agreement with the Union. The Union shall hold the employer harmless against
any and all suits, claims, demands and liabilities arising out of any action of the
employer in connection with payroll deductions of Union and/or other deductions
(made pursuant to this Article).

Payroll deductions of Union dues shall become effective upon the date that
the appropriate form designates or, if none, upon the date of it’s signing by the
affected employee. Pay deductions shall commence beginning within the next two
(2) payroll periods.
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The aggregate.totals of all dues (deducted) shall be remitted separately each
month to the Union at their address as supplied to the Village Clerk of the Village of
Palos Park.

ARTICLEYV
SENIORITY

Section 5.1. Lavoff and Recall.

The Village reserves the right to lay off pelice officers if economic
circumstances require such action. All layoffs will be determined on a seniority
basis, unless it is determined by the Chief of Police that a deviation from seniority is
necessary for the proper operation of the Department. Those Police Officers with
the lowest amount of seniority may be temporarily laid-off in the event that the
Employer deems it necessary. When the force of the Police Department is reduced,
the officer or member reduced in rank or removed from service of the Police
Department shall have rights of reinstatement as provided for in the Illinois
Revised Statutes. Upon determination that a vacancy exists and there are Police
Officers who have been furloughed due to a reduction-in-force, the Police Officers on
furlough shall be recalled to fill such position and seniority will prevail in
determining which furloughed Employee shall have the right to be re-employed, if
the Police Officer is otherwise qualified. If it is determined by the Chief of Police
that a deviation from seniority recall is necessary for the proper operation of the
Department, the Village may do so. The Employer will use its best effort, subject to
the conditions hereinabove noted, to assure that there will be no layoffs or
involuntary furloughs.

Section 5.2. Definition of Seniority

Seniority shall be determined as the Police Officer's length of unbroken full-
time service as a police officer in the Department. During the officer's period of
employment with the Village, time spent in the armed forces, on military leaves of
absence, and authorized leaves not to exceed one year, and time lost due to duty
related disability shall be included.

Section 5.3. Seniority Lists

A current up to date seniority list showing the names and length of service of
each Police Officer shall be provided by the Union and certified by the Employer on
January 1lst and July 1st of each year and may be posted on a designated Bulletin
Board provided by the Village.

Section 5.4, Application of Seniority

Seniority shall be relied upon in filling overtime assignments, (as set forth in
Section. 7.6, Overtime Assignments), selecting shifts, selecting vacations, and
selecting floating holidays.
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The Village may deviate from seniority should it be determined by the Chief
of Police as necessary for the proper operation of the Department. The Employer,
within its discretion, shall consider seniority as a factor in considering applicants
for job vacancies and approval for educational reimbursement.

Section 5.5. Termination of Seniority
A Police Officer shall not accumulate seniority rights upon separation from

the services due to dismissal, suspension time in excess of 15 continuous days,
layoff, resignation or retirement. Full seniority rights shall be reinstated under the
following conditions:

1. A Police Officer retires due to disability and is later medically certified to be
capable of resuming his/her duties by an Village-appointed physician, and 1s
returned to work by the Police Chief, said decision to be solely within the
Chief’s discretion.

2. A Police Officer is dismissed and later reinstated by court of competent
jurisdiction.

3. A Police Officer 1s separated due to layoff or reduction-in-force and is later
reinstated under the conditions provided for in the Illinois State Statutes.

Section 5.6. Seniority Credit
Seniority for purposes of wages for officers covered under this Agreement
(Appendix A) is attached as Appendix C:

This represents seniority adjustments reflecting credit for all officers' actual
past full-time employment with the Village. Any newly hired officers shall be
placed in the steps as set forth in Appendix A. Longevity and vacation benefits shall
be earned and accrued based on the officers' seniority as set forth in Appendix C.
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ARTICLE VI
GRIEVANCE PROCEDURE

Section 6.1. Definition of Grievance.
A "grievance" is a complaint by the Union that the Village has violated,
misapplied, or misinterpreted the express terms of this Agreement.

Section 6.2. Grievance Procedure.

Recognizing that grievances should be raised and settled promptly, a
grievance must be raised within five (5) business days after the occurrence of the
event or the Patrol person becoming aware of the event giving rise to the grievance
in accord with the following procedure (a business day is any calendar day, except a
Saturday, Sunday or holiday):

STEP ONE: Immediate Supervisor.

By written notification from the patrol person to his/her immediate shift
supervisor: Said grievance to set forth the event giving rise to grievance, the
contract provision(s)involved, the relief sought, and the name of the involved patrol
person. The immediate supervisor shall answer the grievance in two (2) business
days after hearing of the grievance and shall, if mutually agreeable between the
parties, meet to discuss the grievance prior to answering it.

STEP TWO: Appealed to Chief.

If the grievance is not settled in Step One, oy, if a reply is not given within
the time provided therefore and the patrol person decides to appeal, the patrol
person shall, within five, (5) business days from receipt of the step One reply,
appeal, in writing, to the Chief. The patrol person, the Chapter representative and
the Chief will discuss the grievance at a mutually agreeable time. If no Agreement
is reached in such discussion, the Chief will give his/her reply, in writing, within
five (5) business days of the conclusion of the discussion.

STEP THREE: Appeal to Commissioner of Public Safety.

If the grievance is not settled in Step Two and the patrol person decides to
appeal further, said patrol person shall, within five (5) business days after receipt of
the Chiefs reply (in Step Two), or, the expiration of time therefore, file a written
appeal to the Commissioner of Public Safety. In response to such notice, the
Commissioner of Public Safety shall meet with the patrol person and the Chapter
representative. Such meeting shall be held at a mutually agreeable time for the
purposes of hearing the patrol person's appeal. If no settlement is reached at this
meeting, the Commissioner of Public Safety, or his/her designee shall give his/her
reply in writing within ten (10) business days of the meeting.

STEP FOUR: Binding Arbitration.
If the grievance is not settled in accordance with the foregoing procedure, the
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Chapter may refer the grievance to Binding Arbitration by giving written notice to
the Chief of Police, within twenty-one (21) business days after receipt of the
Commissioner of Public Safety's reply (in Step Three). In the event the parties are
unable to agree upon an arbitrator, they shall jointly request the Federal Mediation
and Conciliation Service to submit a panel of five (5) arbitrators. Upon receipt of
the panel, the parties shall strike names alternately until only one name remains.
The person whose name remains shall become the arbitrator, provided, that either
party, before striking any names, shall have the right to reject one panel of
arbitrators. The arbitrator shall be notified of his/her selection by a joint letter from
the Village and the Chapter. In addition to providing notice of histher appointment,
such letter shall request that he set a time and a place for the hearing, subject to
the availability of the Village and Chapter representative. The arbitrator shall not
(in his/her decision or award), amend, modify, nullify, ignore, add to, or subtract
from any provision of this Agreement. He shall consider and decide only the specific
issue submitted to him/her. His/Her binding recommendation shall be binding and
shall be based solely upon and interpretation of the meaning, or application, of the
terms of this Agreement. In the event that the arbitrator finds that alleged
grievance does not involve an interpretation or application of this Agreement, he
shall remand the matter to the parties without comment. The decision of the
arbitrator shall be final and binding on the parties. The costs of the arbitration,
including the fee and expenses of the arbitrator shall be divided equally between the
Village and the Chapter.

Section 6.3. Time Limits

No grievance shall be entertained or processed unless it is filed within the
time limits set forth in Section 6.2. If a grievance is not appealed within the time
limits governing appeal it shall be deemed settled on the basis of the last answer of
the Village, unless the Parties have mutually agreed in writing to extend a relevant
time limit. If the Village fails to provide an answer within the time limits so
provided, the Chapter may immediately appeal to the next Step.

Section 6.4. Investigation and Discussion.

All grievance discussions and investigations shall take place in a manner
which does not interfere with the orderly operation of the Village's Department of
Police or other Village operations.

Section 6.5. Representation of Grievant and Union.

The Chapter may appoint a patrol person, who may attend grievance
meetings scheduled pursuant to Steps One, Two and Three. The Chapter shall
notify the Chief of Police in writing of the name of the patrol person designated to do
so, provided, that the Village shall not be required to recognize an Officer who has
not completed his/her probation and/or suspension. Accredited non-patrol person
representatives of the Chapter and/or the patrol person's legal counsel may
participate in meetings held pursuant to Steps Two and Three of the grievance
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procedure. The Village shall not be required to pay any patrol person's wages for
grievance related work. However, should any officer be required by the Village, the
Chief or the Chiefs designee to attend any meetings, conference or hearings related
to the officer's grievance during that officer's regular hours of employment, that
officer shall receive his regular rate of pay for such time spent?

ARTICLE VII
HOURS OF WORK

Section 7.1. Hours of Work.

The parties agree that hours of work shall comply, in all respects where
possible, with the Fair Labor Standards Act or other controlling legislation as
determined by the State of Tllinois (hereinafter referred to as the "Act"} as said Act
presently applies to the Village of Palos Park and the Village's past practices
governing hourly employees.

The work day shall consist of twelve (12) hours. The parties agree that the
work period as specified in this Agreement will be defined as a twenty-eight (28) day
period (each work period encompassing two pay periods) that corresponds with the
present twenty-six (26) Village pay periods. Officers covered by this Agreement,
including the investigator, shall work fourteen (14) work days per every period, and
shall have Friday, Saturday and Sunday as their scheduled days off on alternating
weekends. Each pay period shall begin at 6:00 a. m. on the first day and run for
fourteen (14) consecutive days thereafter. This provision may be modified by
mutual agreement.

Section 7.2. Meal Times.

Officers covered by this Agreement shall be entitled to sixty (60) minutes of
paid meal time for each twelve (12) hour shift worked. Meal time may not be taken
in more than four (4) separate blocks of time, for a total of sixty (60) minutes per
shift. Officers may not travel more than three (3) miles straight line distance
outside the Village limits during meal times. Where less than three officers are
assigned to a shift, no officer may leave the Village limits for more than sixty (60
consecutive minutes for lunch.

Should an officer's meal time be interrupted based upon an emergency or
other official assignment of work, that officer shall be entitled to complete his/her
break in accordance with this section.

Section 7.3. Shift Selection.

Covered emplovees shall be given the opportunity to select their shifts on an
annual basis. This selection shall be done pursuant to officer seniority, with a blank
schedule to be handed out in November for officers to complete by order of seniority.
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Annual shift selections shall be made for periods of three months at a time. Covered
officers may be required to switch partners quarterly. The Chief of Police may, with
reasonable cause, adjust schedules selected pursuant to this section, if necessary for
the efficient operation of the Department. All Shift selection requests must be
submitted by 4:30 p. m. on the first Monday of December. The Chief of Police or his
designee will make every effort to post the new schedule prior to the second Monday
of December.

Section 7.4, Pavday.
Officers covered by this Agreement shall be paid by the close of business,
every other Friday.

Section 7.5. Overtime Pav.

Time worked by any patrol person in excess eighty-four hours in any fourteen
(14) day pay period, shall be paid for at time and one-half the patrol person's regular
straight time hourly rate. An officer covered by this Agreement shall be entitled to
overtime compensation as part of the officer's bi-weekly pay or as compensatory
time, ag set forth in Section 7.9.

Overtime pay shall not be paid more than once for the same hours worked;
there shall be no pyramiding of overtime; and, under no circumstances shall the
Village be obligated to pay for time not actually worked by the patrol person
claiming pay. For purposes of overtime calculation, time worked shall mean and
include all hours actually worked, including but not limited to; vacation time, court
time, general paid leave time, holiday time and any other authorized paid time off,
but specifically excluding sick leave.

Section 7.6. Overtime Assignments.

The Village agrees that no overtime assignment requiring police certification
and/or training shall be assigned to any employee not so certified and/or trained.
The Village may offer available overtime slots to part-time officers first, if deemed
necessary by the Chief. Should the Chief or his designee find it necessary to offer
overtime assignments to full-time officers, the assignments shall be offered on a
rotating seniority basis. If no officer volunteers for the overtime assignment, the
Chief may order an officer to work said assignment. If an order-out is necessary, it
shall be done by rotating reverse seniority, whenever practicable, at the discretion
of the Chief.

Section 7.7. _Court Time.

Any officer covered by this Agreement required to attend court shall receive a
minimum of three (3) hours compensation at that officer's applicable straight or
overtime rate of pay, depending upon the circumstances.
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Section 7.8. Switching Shifts.
Any officer covered by this Agreement shall be allowed by the Village to

switch shifts or partial shifts with any other covered employee, so long as the shifts
to be switched occur within two pay periods of one another, and the officer has
submitted a written request and obtained permission of the Chief of Police or
his/her designee. Switching shifts may not result in overtime pay,

Section 7.9. Compensatory Time Option.

Compensatory time may be used by covered employees in lieu of monetary
compensation for overtime. All such compensatory time hours used shall have the
same value as they were earned (Example: An hour earned at one and one-half (1 %)
times an employee's regular rate of hourly pay shall allow that employee one and
one-half (1 %) hours absence due to compensatory time). All employees who desire
to make use of earned compensatory time shall make proper application for such
use. All such compensatory time absence from work shall be utilized as follows:

1. To utilize compensatory time, a part-time officer may be utilized to cover the
shift and the officer requesting the time shall make the arrangements for the
replacement whenever possible. When requested, a Sergeant may assist in
finding replacement.

2. Compensatory time may, not exceed five (5) consecutive shifts, and must be
requested in writing and approved by the Chief of Police. Partial shifts must be
taken at the beginning or end of shifts only.

3. If a Compensatory Time is requested and authorized at least 7 days prior to the
absence, the schedule maker will find a replacement.

4. Compensatory time may not be accumulated beyond four hundred eighty (480)

hours and shall not result in overtime being incurred by the Village due to

replacement.

Compensatory time may be carried over beyond the last pay period in any fiscal

year. The carryover shall not result in the accrual of more than four hundred

eighty (480) hours of total compensatory time.

o

Section 7.10. Part-time Officers.

It is expressly understood and agreed that the Village policy of utilizing part-
time patrol officers shall remain in effect, providing that the Village shall abide by
any and all state statutes governing said utilization, and that said utilization of
part-time officers shall not interfere with the covered officers’ normal scheduled
hours.

Section 7.11. Reopener.

Should the Village change the length of work day or the days of work during
the term of this Agreement, this Agreement shall be subject to reopen with respect
to the following Articlest Article IX; Vacations: Article X, Holidays; Article XII, Sick
Leave, Article XTIV, Wages.
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Section 7.12. Call-Backs.

A call back is defined as an official assignment of work, which does not
continuously precede or follow an officer’s regularly scheduled working hours.
Employees reporting to the Employer’s premises for a scheduled duty outside of
their normal working hours shall be compensated for two (2) hours at the
appropriate rate or be compensated for the actual time worked, whichever is
greater. Employees reporting to the Employer’s premises for non-scheduled duty
outside of their normal working hours shall be compensated for three {3) hours at
the appropriate rate or be compensated for the actual time worked, whichever is
greater.

Section 7.13. Restricted Days

July 2, 3, and 4, and the third Friday and Saturday of September of each year
are designated as Restricted Leave Days. All requests for time off on these days
must be through the standard department process, provided the request 1is
submitted at least sixty (60) days in advance. Requests made fewer than sixty (60)
days prior shall be granted at the discretion of the Chief of Police and awarded
based on seniority, subject to operational needs. This provision applies to all use of
benefit time other than sick leave.

ARTICLE VIII
EDUCATION BENEFITS

Section 8.1. On-Duty Training.

Police Officers attending training sessions required by the Department away
from the Police Department shall either be provided transportation to and from the
trainming location, if available, or shall be paid the prevailing rate mileage allowance
for the use of their own vehicle. An officer who is assigned to attend a police related -
seminar as overtime will receive one and one-half times his/her regular hourly rate
of pay for each hour spent in said seminar. Officers attending special schools or
training academies outside of the Village shall be allowed to utilize a police
department squad car, when available, for travel to and from the school or academy.

Section 8.2. Reimbursement of Training Expenses.
All necessary and reasonable expenses incurred by employees covered by this

Agreement shall be reimbursed to said employee upon proof of expenditure within
spending guidelines of the Village, which shall be mileage, regular pay, tolls and
parking only.

Section 8.3. Scheduling of On-Duty Training.

All Police Officers assigned to in-house training shall, whenever practicable,
be given notice of such training with a posting of the shift schedules. When training
outside the Department is scheduled for Officers covered herein' and Officers shall
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be given as much notice as possible as the Village receives notice from the training
facilities.

Section 8.4. Educational Assistance Plan.

Tuition reimbursement shall be paid pursuant to the following procedures

and requirements:

a)

b)

c)

Request Procedure/Tuition -Employees must submit a "Request for Traming"
form to the Chief of Police at least thirty (30) days prior to the registration
deadline for such education or training. Only courses which are job related or a
part of a police science curriculum and have been approved by the Chief as
beneficial to the department prior to the officer commencing the course shall be
eligible for reimbursement.

If the written request is pre-approved, the employee shall receive one hundred
percent (100%) reimbursement for the reasonable costs of registration, tuition
and materials, {(books kept by employee not included), upon successful
completion of the course(s) with a grade of "B" or better. The employee shall
receive seventy-five percent (75%) reimbursement for the reasonable costs of
registration, tuition and materials, (books kept by employee not included), upon
successful completion of the course(s) with a grade of "C" or better. All
reimbursement pursuant to this section is subject to the limitations set forth at
subsection "d" of this section.

Reimbursement Request -When the employee completes such classes, he shall
provide an official transcript and an itemization of tuition expenses, with
receipts for educational materials only.

Separation Payback -If the employee is separated from Village service for any
reason except involuntary dismissal within one (1) year of the date of
reimbursement, the employee shall remit an amount equal to one hundred
percent (100%) of the amount reimbursed within such year to the Village, and
such amount shall be withheld from the employee's final paycheck; if the
employee terminates for any reason except involuntary dismissal within two (2)
vears, the employee shall remit an amount equal to fifty percent (50%) of the
amount reimbursed within such year to the Village, and such amount shall be
withheld from the emplovee's final paycheck. If the employee's final paycheck
does not cover the amount owed to the Village, the employee shall remit payment
to the Village within thirty (30) days of separation. If the employee fails to remit
the amount due under this section, the Village may bring an action to recover
said amount, plus interest and costs in the Circuit Court of Cook County; if the
employee is employed with the Village in excess of two (2) years after the
reimbursement of tuition, the Village shall make no claim for reimbursement of
said amount.
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d) Maximum Reimbursement -When reimbursing officers pursuant to this section,
the Village will pay 100%of the costs described herein, with a maximum
reimbursement equal to the current average tuition being charged by the
following colleges and/or universities: Northern Illinois University, Governor's
State University, University of Illinois-Chicago, Western Illinois University and
[llinois State University.

Section 8.5. Basic Training Reimbursement.

Any employee who voluntarily leaves his employment as a police officer of the
Village of Palos Park within two years of his date of hire shall reimburse the Village
for fifty percent (50%) of his/her basic training expenses, including all tuition and
salary paid while attending the Police Traiming Institute or any Police Academy

Section 8.6. Educational Incentive

Each employee who has received a college degree from an approved,
accredited college, shall receive the following annual academic achievement pay (for
the highest degree) to be paid on the payday immediately before the anniversary
date of the officer’s date of hire as provided below:

Bachelors: $1500.00
Masters: $2000.00.

ARTICLE IX
VYACATIONS
Section 9.1. Purpose.
Vacations are provided to patrol persons for rest, recreation and for personal
and emergency purposes. Vacation year shall be defined as beginning January 1
and ending December 31.

Section 9.2, Eligibility and Allowances.

Only full-time employees shall earn vacation; moreover, such employees shall
earn annual leave based upon the number of creditable years of service in
accordance with the following schedule:

LENGTH OF SERVICE HOURS OF VACATION PER YEAR
1 year or more but less than 5 years 84 hours

5 years or more but less than 10 years 144 hours

10 vears or more 168 hours

Vacation time must be used in minimum blocks of twelve (12) hours (one (1) day).
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Section 9.3. Vacation Carryover.

Unused vacation time may be carried over at the end of the calendar year
until the following December at the employee’s request until the following December
1st. Police officers shall be entitled to carryover up to forty-eight (48) hours of-
accumulated vacation time from year to year. Full-time patrol persons shall be
credited at the beginning of the leave year with the total number of vacation hours
that each will earn during that leave year, plus any accrued vacation time from the
previous year; leave credit at the beginning of the leave year shall reflect any
change contemplated in a patrol person's accrual rate for that year.

Section 9.4. Authorization for Annual Leave.

Requests for annual leave must be made by February 15 of each year.
Approval for annual leave requests shall not be unreasonably withheld, and shall be
granted on a seniority basis. Any officer who fails to request annual leave by
February 15 shall be granted such leave on a first come-first serve basis, provided
that Department manpower requirements are not affected, (i.e., Christmas, year
end, etc.) and provided the officer has given the Chief or his/her designee at least
five (5) days advance notice.

Section 9.5. Emergencies.

The Parties agree that an exception to the advance approval requirement as
provided in Section 9.4 hereinabove, shall exist for "emergencies;" however, in such
situations, the patrol person must notify the Police Chief (or his/her designee) as
soon as possible as to the emergency and the expected duration of the absence. As
soon as possible after return to duty, the patrol person must explain the reason for
the emergency to the Police Chief (or his/her designee). The Police Chief (or his/her
designee) shall then approve or disapprove the leave as requested. When the
request is disapproved, the absence may be recorded as leave without pay
(hereinafter referred to as "LWOP"). The Chapter recognizes that vacation granted
pursuant to this section is for emergency purposes only. Abuse of leave granted
pursuant to this section may be cause for discipline by the Chief of Police.

Section 9.6. Application
Application for vacation shall be made in writing to the Police Chief.

Section 9.7. Approval / Denial.

The Police Chief shall have the responsibility for approving or denying the
application for annual leave. Such approval or denial must be communicated to the
requesting officer within five (5) working days of the request or by February 15 if
Section 9.4 is applicable. If the officer does not receive a response within five (5)
business days, that officer may assume that his/her request for annual leave has
been approved. In the event that the Chief shall fail to approve an application for
leave, the application shall be returned to the particular patrol person with the
reasons for disapproval set forth in writing. All leave request forms shall be
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retained by the Police Chief for three (3) years from the date the leave was taken or
disapproved. In the event that the leave is approved and the patrol person has
insufficient leave balance, the Village shall automatically change such annual leave
to LWOP when processing the employee's pay.

Section 9.8. Pro-rated Vacation. _
Those employees hired after January 1 of any vacation year shall be given
vacation covered time pro-rated as follows:

These hours shall accrue based upon the month of hire using the following
schedule:

January: 78 hours
February: 72 hours
March: 66 hours
April: 60 hours
May: 54 hours
June: 48 hours
July: 42 hours
August: 36 hours

September: 30 hours
October: 24 hours
November: 18 hours
December: 12 hours

Section 9.9. Maximum Use of Combined Leave.

No officer will be allowed to use more than four (4) weeks (168 hours) of
combined leave time (including compensatory time), except under extenuating
circumstances and with the prior written approval of the Chief of Police.

ARTICLE X
HOLIDAYS

Section 10.1. _Holiday observance.
The following eight (8) days shall be observed as holidays by the Police
Department:

New Year's Day Thanksgiving Day
Memorial Day Day after Thanksgiving
Independence Day Christmas Eve
Labor Day Christmas Day
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All covered employees shall receive a total of eight (8) paid days off to
compensate them for the aforementioned holidays, to be utilized at the employee's
discretion, pending approval of the Chief. All paid holidays shall accrue on January
1 of each year. Where an employee has taken holidays prior to the actual date of
the holiday, and the employee's employment with the Village 1s terminated, the
Village will be entitled to reduce the employee's last paycheck to reflect
reimbursement for any unearned holidays used.

Comp Time Option for Holidays worked: Officers who work on a Village
recognized holiday shall have the option in lieu of being compensated at Time and a
Half may take straight pay for hours worked and earned comp time for the half
portion.

Example: Officer A works 12 hours on a designated holiday.
Officer A can be compensated at 1 and 1/2 rate of pay for those 12 hours
(or)
Officer A can be compensated at 12 hours straight time and earn 6 hours
comp time

Any covered employee who elects to call in sick and utilize sick time credit for
the named normal holiday may be required to provide a doctor's verification of
1llness before being entitled to a paid day to compensate for that named holiday.

Holidays shall not be accrued or paid upon separation from the Police
Department for any reason.

Section 10.2. Holiday Payv.

When required and scheduled to work on any of the above designated
holidays, covered employees shall be paid time and one-half (1 %) that officer's
regular hourly rate of pay for all hours worked. This compensation is in addition to
the paid holiday leave as described in Section 10.1.

Section 10.3. Floating Holidays.

In addition to the holidays named in Section 10.1, each covered employee
shall receive two (2) floating paid holidays, to use at the employee's discretion,
pending approval of the Chief of Police. Floating holidays shall accrue on January 1
of each year.

Section 10.4. Approval of Requests for Holidays and Floating Holidays.
Requests for use of holiday or floating holiday leave must be made at least

five (5) days prior to the date of the leave. Approval of requests for such leave shall
not be unreasonably withheld. Approval or denial must be communicated to the
requesting officer within five (5) days of the request. If the officer does not receive a
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response within five (5) days, that officer may assume that his/her request for
holiday leave has been approved.

Section 10.5. Carryover of Holiday Leave.

Any officer covered by this Agreement shall be entitled to carry over up to a
maximum of forty-eight (48) hours of holiday and floating holiday leave from one
year to the next, provided the officer uses the holiday leave prior to May 1 of the
subsequent year, or said hours shall be forfeited. '

Section 10.6. Pro-rated Holiday.
Those employees hired after January 1 of any year shall be entitled to holiday
leave only for those holidays occurring after the employvee's date of hire.

ARTICLE XI
INSURANCE AND RELATED HEALTH BENEFITS

Section 11.1. Health Insurance

The Village agrees to provide health and dental insurance coverage to all
covered employees, for the duration of this Agreement, of the same type, conditions
and deductibles as that provided to all other Village employees, provided that the
amount of contribution required of covered employees may not be more than the
amountg set forth below:

Plan (1) 20% of total premium for traditional deductible PPO and Dental
Plan (2) 15% of total premium for $1000 deductible PPO and Dental
Plan (3) 15% of total premium for HMO and Dental

Plan (4) 10% of total premium for HSA and Dental

For the PPO, the above premium contribution rate schedule will be applied to
the lesser of the current policy's individual coverage rate (i.e. single, couple, single
plus children, or family) premium contribution amount.

The Village may increase the contribution percentage of the bargaining
member for the plan (2} 15% 1000 deductible PPO, the plan (3} 15%HMO and Plan
(4) 10% HSA by no more than 5% total for the duration of this agreement. Under
this limitation, Plan (2} may be increased to up to 20% of total premium, Plan {3}
may be increased to up to 20% of total premium, and Plan (4) may be increased to
up to 15% of total premium, provided that the Village also increases the cost sharing
for all non-represented Village Employees by the same amount.
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Section 11.2. Terms of Insurance Policies to Govern.

The extent of coverage under the insurance policies (including HMO and self-
insured plans) referred to in this Agreement shall be governed by the terms and
conditions set forth in said policies or plans. Any questions or disputes concerning
said insurance policies or plans or benefits thereunder shall be resolved 1n
accordance with the terms and conditions set forth in said policies or plans and shall
not be subject to the grievance and arbitration procedure set forth in this
Agreement. The failure of any insurance carrier(s) or plan administrator(s) to
provide any benefit for which it has contracted or is obligated shall result in no
liability to the Village, nor shall such failure be considered a breach by the Village of
any obligation undertaken under this or any other Agreement. However, nothing in
this Agreement shall be construed to relieve any insurance carrier(s) or plan
administrator(s) from any liability it may have to the Village, employee or
beneficiary of any employee.

Section 11.3. Change in Insurance. :

Should the Village deem it necessary to effect any change in insurance
carriers, costs or coverage, it shall provide the Union with notice and an opportunity
to comment on the proposed change, prior to implementing said change.

Section 11.4. Life Insurance.

The Village agrees to provide term life insurance coverage in the amount of
fifty thousand ($50,000) dollars for each full-time patrol person covered by the terms
of this Agreement.

Section 11.5. Disability.

In the event of a partial or total disability, a covered employee and his/her
dependents shall be entitled to continue to participate in the same health and
hospitalization coverage that is in effect at the time of the disability, for a period of
eichteen months. In addition, the disabled employee shall be entitled to any and all
disability payments and/or benefits provided to any other Village employees, or
provided by Illinois statute.

Section 11.6. Retirement Benefits.

Upon retirement, all covered employees reaching the age of fifty (50} years
with at least twenty (20) years of service with the Police Department shall be
entitled to a cash stipend of $2,000.00. The Village will work with the retiree to
have this payment applied to medical benefits, applied to a retirement annuity or
other tax sheltered investment or otherwise treated in the way that the retiree finds
most advantageous.

Section 11.7. Duty Related Exposures — Inoculations.
Inoculations for tetanus, tuberculosis, and hepatitis B are currently covered
under the Village’s group health insurance program. If the inoculations are not
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covered, the Village will reimburse the employee for the costs of obtaining the
necessary inoculations or will make arrangements for inoculations.

Section 11.8. Light Duty.

The Village will make “Light Duty” available for employees suffering from
work related injuries. Light duty is intended for employees to maintain a
connection with the organization, and is not intended as a long-term reassignment.
Light duty shall be available to an employee for up to 45 calendar days with proper
physician’s release for light duty. Employee on light duty will be assigned to
activities not more strenuocus than his/her doctor’s release permits. Light duty
assignments may include work in any Village Department and will be meaningful
work such as, but not limited to: filing, data entry, answering telephones, general
office work, or any other assighment so long as the assignment is consistent with
the physician’s release.

ARTICLE XII
SICK LEAVE

Section 12.1. Purpose.

The purpose of sick leave is to provide the employee with protection against
loss of income due to personal sickness or injury, or for necessary care of an
employee's covered family member, or for the purpose of obtaining medical
(including dental or optical) examination or treatment or for necessary care of a
covered family member. The phrase “covered family member” shall mean husband,
wife, father, mother, son or daughter of the patrol person. Sick leave may be used
for the illness, injury, medical appointment, or personal care of the employee or of
the employee’s child, stepchild, spouse, domestic partner, sibling, parent, mother-in-
law, father-in-law, grandchild, grandparent, or stepparent.

Section 12.2. Accrual and Crediting of Sick Leave.
All employees shall earn and be credited with one hundred twenty (120)
hours of sick leave per year, to be credited on January 1.

All employees covered by this Agreement shall be entitled to carry over
accrued sick leave from year to year.

Section 12.3. Restrictions on Sick Leave Usage.

Any covered employee on sick leave shall take whatever steps are medically
necessary to remedy his or her condition and shall not engage in social or
commercial pursuits unless specifically authorized to do so by his/her physician.
Any employee who engages in commercial or social pursuits on a sick day shall
provide, upon request, proof of compliance with this provision, or be subject to
disciplinary action.
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Section 12.4. Phvsician’s Release,.

A letter or report from a medical physician providing a release to return to
work may be required from any covered employee when that employee is absent
from work for at least three (3) consecutive shifts with a reported illness.

Section 12.5. Pro-Rated Sick Time,

Those employees hired after January 1 of any calendar year shall be given
sick covered time pro-rated at a rate of twelve (12) hours (i.e., one shift) for each
forty-five (45) calendar day period worked during the preceding partial year. All
sick time for that year shall be made available to newly hired full time officers
immediately upon hire

Section 12.6. Sick Time Incentive.

Employees that do not use any sick time within a given calendar year will be
credited for one (1) additional shift (12 hours) vacation time on January 1 of the
following year.

Section 12.7. Fitness for Duty

If there is any question concerning an employee’s fitness for duty or fitness to
return to duty following a layoff or leave of absence, the Village may require, at its
expense, that the employee be examined by a medical professional selected by the
Village who is qualified and licensed in the appropriate specialty and/or
subspecialty.

All such examinations/tests required by the Village shall be at the Village’s
expense; provided that any such examinations/tests shall be in addition to any
requirement that an employee provide at the employee’s own expense a statement
from his/her doctor upon returning from sick leave or disability leave.

If it is determined that an employee is not fit for duty based on the foregoing,
the Village may place the employee on sick leave (or unpaid medical leave if the
employee does not have any unused sick leave days) or take other appropriate
action.

Where the Village directs an employee to be examined where an employee
has been found unfit for duty, the employee shall have the option of being examined
at his’her expense by a medical professional of the employee’s own choosing who 1s
qualified and licensed in the appropriate specialty and/or subspecialty to obtain a
second opinion.

Nothing herein shall be construed to alter or affect an employee’s or the
Village's statutory rights, including Workers Compensation or PEDA rights.
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ARTICLE XIiI
LEAVES OF ABSENCE

Section 13.1. Maternity Leave: In General.

Maternity absence is not a separate type of leave. The parties agree that all
policies and procedures generally applied to disability leave shall also apply to
absence for maternity reasons. The term "pregnancy," as used in this Agreement
refers to a condition which eventually requires the employee to be absent from the
job because of child birth. For leave purposes, a period of absence covering
pregnancy and confinement is to be treated like any other condition, which
incapacitates the employee from the performance of duty. As a means of
accommodating this temporary incapacitation, appropriate leave shall be made
available to the affected employee.

Section 13.2. Maternity Leave Benefits.
Maternity absences may be a combination of sick leave, and annual leave, in
the following particulars:

a. Sick days to extent available, may be used to cover the time required for
physical examinations and periods of incapacitation; and,

b. Annual leave or LWODP not in excess of that provided in the federal Family
and Medical Leave Act may be used to cover absence necessitated for
reasons such as (i) the need for a period of adjustment following birth and
recuperation; or, (i) the need to make arrangements for the care of the
child or children. Such leave will be granted only if requested by the
employee and approved by the Police Chief.

Section 13.3. Maternity Leave Procedures.

In the interest of public safety, an employee should notify the Police Chief of
her pregnancy as soon as practicable. An employee shall inform the Police Chief as
soon as possible of their intention to request maternity leave. The request shall
provide the reasons, indicate the type of leave desired, set forth approximate dates,
and express an opinion as to the anticipated duration so as to allow the Police Chief
adequate time to prepare for any staffing adjustments, which may be necessary.
The length of absence from duty is a matter requiring joint involvement from the
employee, her physician and the Chief of Police, and shall not exceed the amount
provided in the federal Family and Medical Leave Act. In the event that the
employee requests light duty or temporary reassignment, the Chief of Police shall
make every reasonable effort to accommodate such requests. All such requests shall
be accompanied by appropriate medical recommendations, including a doctor's
certificate indicating her physical ability to perform duty-related tasks, and specific
time limitations after the second trimester.
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Section 13.4. Absence for Paternity Reasons.

Male patrol officers shall be accorded to the right to paternity leave on terms
equal to those offered to female officers for the purposes of assisting or caring for his
minor child, children or mother, while she is incapacitated for maternity reasons.
Each leave request shall be considered on its own merit and shall be approved
provided such approval is consistent with other situations where leave is requested
due to incapacitation of said employee's spouse. Leave granted pursuant to this
Section shall not exceed the maximum amount of leave provided in the federal
Family and Medical Leave Act.

Section 13.5. Bereavement Leave.

Each employee covered by this Agreement shall be entitled to three {3)days
bereavement leave at full pay upon the death of the employee's husband, wife,
father, mother, son, daughter, brother, sister, grandfather, grandmother, brother-
or-sister-in-law, or parent-in-law.

Any officer may be entitled to an additional day of bereavement leave if that
officer is scheduled to work three (3) consecutive shifts during the affected period.

Additionally, each employee may take up to (10) days of unpaid leave for
qualifying events, including the three (3) days as provided above, pursuant to the
Hlinols Family Bereavement Leave Act, 820 ILCS 154/1, et. seq. including for
miscarriage, unsuccessful round of intrauterine insemination or of an assisted
reproductive technology procedure, failed adoption, failed surrogacy agreement,
diagnosis that negatively impacts pregnancy or fertility, or stillbirth. At the
employee’s option, the employee may substitute paid leave.

Section 13.6. Jury Duty.

The Village recognizes that employees may be called to serve on a Jury.
Employees covered by this agreement shall be entitled to three (3) days of Jury Duty
leave to fulfill this obligation.

Section 13.7. Military Leave.

The Village will provide the required Military Leave benefits to covered
officers consistent with the Military Leave of Absence Act (5 ILCS 325/} or other
controlling legisiation.
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ARTICLE XIV
WAGES

Section 14.1. Wage Schedule.

During the term of this Agreement, patrol persons shall be compensated for
work as set forth in the attached Appendix A. Wage step increases for covered
employees shall be effective on the first day of the pay period during which step
increases occur. All wages shall be effective May 1, 2026, including overtime pay,
longevity pay, shift supervisor compensation, and specialty pay. Covered employees
shall receive a check representing retroactive wages within thirty (30) days of the
execution of this Agreement.

New full-time employees who are hired after they have completed at least five
years of full-time experience as a sworn law enforcement officer will advance to Step
2 of the wage scale after the successful completion of field training, or 90 days,
whichever is longer. Seniority for these employees will not be affected by this
advancement. Step raises will be on their anniversary date of their date of hire
each year thereafter.

Section 14.2. Shift Supervisor Compensation.

An officer acts as a "shift supervisor" when he/she is designated by the Chief
of Police or his designee. If the designated shift supervisor is unable to work due to
illness or other unforeseeable absence, the most senior officer on his/her regular
shift will be the shift supervisor. When two officers designated as shift supervisors
are on the same shift due to overtime or shift exchanges, the shift supervisor on
his/her “home” shift shall retain the shift supervisor responsibility. Any officer
covered by this Agreement assigned to work as a shift supervisor shall receive as
compensation three dollars fifty cents per hour ($3.50 /hr.) in addition to his/her
applicable rate of pay, for the entire shift that officer works, but shall not be
considered for overtime computation. No patrol officer shall be entitled to shift
supervisor compensation when a Sergeant is on duty, or when an officer of higher
rank than Sergeant is on patrol duty.

Section 14.3. Longevity Pay.

Any officer covered by this Agreement shall receive an annual longevity
stipend included in the paycheck issued on the payday next following the
anniversary date of that officer’s date of hire as provided, based upon actual years of
service as a full-time police office in the Village of Palos Park:

TENURE STIPEND (hired before May 1, 2011)

On the anniversary of 8 vears
through completion of 10 years $700.00
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On the anniversary of 11 years
through the completion of 15 years $1,000

On the anniversary of 16 years
through the completion of 19 years $1,300

On the anmiversary of 20 years
through the completion of 24 years $1,600

On the anmversary of 25 yvears
and thereafter $2.000

TENURE STIPEND (hired after Mav 1. 2011)

On the anniversary of 8 years
through completion of 10 years $500.00

On the anniversary of 11 years
through the completion of 15 years $7560.00

On the anniversary of 16 years
through the completion of 19 years $1,000

On the anniversary of 20 years
And thereafter $1,500

Each officer receiving Longevity pay shall receive their payment in a check separate
from their regular pay.

Section 14.4. Range Officer and Field Training Officer Pay.
For an officer acting as Range Officer or Field Training Officer as designated

by the Chief of Police, the Village will pay an additional three dollars and fifty cents
($3.50) per hour. The covered time for a Range Officer includes the time that the
Range Officer is coordinating or performing range duties to a maximum of 20 hours
per quarter {3 months). The covered time for a Field Training Officer includes only
the actual time working with the trainee in a Field Training Officer capacity.

Section 14.5. Special Duty Assignments.

The Chief of Police shall have the discretion to assign officers to Special Duty
Assignments, including, but not limited to, Investigator, K-9 Unit, and IFederal
Agency assignments.
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Section 14.6 Shift Differential

A shift differential shall be paid to all covered, full-time employees pursuant to
the following schedule for all regularly scheduled hours occurring after 6:00 p.m. and
prior to 6:00 a.m., in the amount of $0.50 per hour for each hour worked.

Section 14.7. Investigations Pay

Officers who are assigned by the Chief of Police as Investigators shall receive
an incentive of $100 per month to be compensated while assigned to that unit,
beginning the first month of such service, which shall be calculated as part of the
base rate of pay. The Chapter recognizes that the Chief of Police has the discretion
to determine the officers assigned, the duration of the assignment, and the duties
while assigned to Investigations.

ARTICLE XV
UNIFORMS

Section 15.1. Uniforms.

Each newly hired employee shall receive an initial issue of uniform as set
forth in Appendix B. Subsequent to the employee's date of hire, the Village will
provide uniforms or equipment pursuant to a quartermaster system to each covered
employee with an annual uniform allowance of nine hundred dollars ($900.00) per
vear. Should the Village deem it necessary to expand or modify the required
uniform for covered employees, the Village will be responsible for providing the new
or modified equipment or uniform, at the Village's expense. Any new or modified
uniform items or equipment required due to a promotion or change in assignment
shall be provided to the affected officer at the Village's expense.

Section 15.2. Vest Replacement

The Village agrees to replace, at its cost, each employee's ballistic vest, (body
armor) at the expiration of the useful life of the vest as provided by the
manufacturer.

Section 15.3. Reimbursement For Property Destroved in the Line of Duty.

The Village agrees to reimburse (to the particular patrol person) the actual
cost of personal property damaged in the line of duty, provided that such damage
has been caused as a result of sudden, unexpected or emergency-like event and
damaged equipment is turned into the Police Department. The Village shall not be
responsible for unreasonably expensive items carried by the employee while on
duty. Reimbursement shall be for the actual cost of the item damaged, with a
maximum reimbursement of three hundred dollars ($300.00) for eyewear, and one
hundred dollars ($100.00) for all other items of personal property. This benefit is
subject to a five hundred dollar ($500.00) annual cap per officer per calendar year.
The Chief of Police may authorize reimbursement in excess of five hundred dollars
at his discretion.
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Damage to personal property must be reported prior to the end of the shift during
which the damage occurred, or there will be no reimbursement pursuant to this
section.

Section 15.4. Police Equipment.
The Village agrees to provide the use of the following items of equipment to
all covered officers: Squad cars, portable radios, flash lights, and raincoats.

All items listed in this Section shall be repaired or replaced as officer safety
requires.

ARTICLE XVI
DISCIPLINE PROCEDURES/OFFICER BiLL OF RIGHTS

Section 16.1. Officer Bill of Rights.
The Palos Park Police Officer Bill of Rights as presented below shall be a part
of this Agreement.

Section 16.2. Purpose.

It is the policy of the Chief of Police to provide police officers with optimum
protection during internal investigations andfor investigations concerning
allegations of employvee misconduct.

Section 16.3. Definitions.

A, "Officer" means any peace officer, as defined by Section 2-13 of the Criminal
Code of 196 1, as now or hereafter amended, who is employed by the Village of
Palos Park. The term does not include crossing guards, dispatchers, social
workers, reserve officers, or others without police powers.

B. "Informal Inquiry" means correspondence with or a meeting by supervisory or
administrative personnel with an officer upon whom an allegation of misconduct
has come to the attention of such supervisor or command personnel, the purpose
of which meeting is to meditate a violation of Department rule, regulation, policy
and/or complaint and discuss the facts to determine whether a formal
investigation would be commenced. An officer will be allowed reasonable time to
consult with an attorney during questioning as long as it does not disrupt the
daily activity of the Department.

C. "Formal Investigation" means the process of investigation ordered by the Chief of
Police during which the questioning of an officer is intended to gather evidence of
misconduct as a result of a signed employee misconduct complaint or criminal
offense which may be the basis for filing charges seeking his or her removal,
discharge or suspension in excess of five (5) days.
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. "Interrogation” means the questioning of an officer pursuant to the formal

Investigation in connection with an alleged vielation which may be the basis for
filing charges seeking his or her suspension, removal or discharge. The term
does not include questioning: (1) as part of an informal inquiry: or (2) relating to
minor infractions of agency rules which may be noted in the officer's record but
which may not in themselves result on removal, discharge or suspension in
excess of five (5) days.

Section 16.4. Bill of Rights.

Before any officer may be interrogated by or before any disciplinary board or

departmental agent or investigator, for which the results of such formal
investigation may be the basis for filing charges seeking suspension, removal or
discharge, the following rules shall be in effect:

A

The interrogation of the Police Officer shall be at a reasonable hour, preferably
when the Police Officer is on duty, unless the exigencies of the investigation
dictate otherwise, in which event reassighment of the Police Officer may be,
utilized. If not on duty, the Police Officer shall be compensated for their time
during the interrogation at the rate of time and one-half, with the exception of
those instances where the officer has been placed on suspension with pay.

. The interrogation shall take place at a location designated by the Chief of Police.

The interrogation will usually be held at the Police Station or at the location
where the incident allegedly occurred.

The Officer shall be informed to the allegations of the investigation and as to
what rule, regulation, policy or illegal act they are alleged to have committed.
Sufficient information, including the name of the complainant shall be provided
to reasonably apprize the officer of the nature of the investigation. The officer
shall be advised in writing the nature of the investigation and that histher
admissions made in the course of the interrogation may be used as the basis for
seeking his/her suspension, removal or discharge. The officer shall sign a copy of
this 'written form" which will become part of the file in the investigation.

. The questioning shall be reasonable in length. Reasonable respites will be

provided for personal necessities, meals, telephone calls and rest periods.

The officer shall not be subject to any offensive language, nor shall be threatened
with transfer, dismissal or other disciplinary punishment. No promise or reward
shall be made as an inducement to answer questions. Nothing herein 1s to be
construed as to .prohibit the interrogating officer from informing the officer that
his/her conduct and the nature of the offense is subject to disciplinary action if
the officer refuses to obey a lawful order from the ranking officer.
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I. The complete interrogation of the Police Officer shall be recorded mechanically
or by a stenographer at the expense of the Village of Palos Park. All recesses
called during the questioning shall be recorded.

G. If the officer is under arrest or is likely to be, that is, if he is the subject
concerning a criminal investigation, the officer shall be fully advised of his/her
rights pursuant to current decisions of all courts of competent jurisdiction
including the United State Supreme Court. At the request of the officer under
interrogation for a criminal offense, he/she shall have the right to counsel, of
their own choosing, present to advise them at any hearing or interrogation.
Legal counsel will be at the expense of the requesting officer. No compensation
is given to the officer if the circumstances above, 1.e. subsection G, apply.

Section 16.5. Discipline.

All discipline shall be 1n accordance to the Laws of the State of Illinocis, the
Municipal Code of the Village of Palos Park, and the General Orders and Rules and
Regulations of the Police Department of the Village of Palos Park.

Prior to imposing discipline, the Chief of Police or the Chiefs designee will set
a meeting with the employee to advise the employee of the proposed discipline and
the factual basis therefore, in writing. At the employee’s request, the employee shall
be entitled to Union representation at that meeting. After the conclusion of said
meeting, the Chief or the Chiefs designee will issue a Decision fo Discipline, in
writing, as to the proposed discipline (“Decision to Discipline”), to the affected
employee and the Union.

Pursuant to Section 15 of the IPLRA and 65 TL.CS § 10-2.1-17, the parties
have negotiated an alternate procedure based upon the grievance and arbitration
provisions of this Agreement, and the provisions of Article 16 with respect to the
appeal and review of suspension or discharge decisions shall be exclusive and in lieu
of, and shall expressly supersede and preempt, any provisions that might otherwise
be available under the Tllinois Municipal Code and the Village Code. The Village has
the right to unilaterally impose the proposed discipline up to and including
termination immediately, subject to possible later modification or reversal by an
arbitrator should the officer or the Union chose to pursue a grievance through
arbitration, provided that the Chief simultaneously provides a copy of all reports
and evidence relied upon by the Chief to demonstrate the alleged rule vicolation,
including mitigating and exculpatory evidence. An arbitrator will determine
whether the discipline was imposed with just cause, and whether the discipline was
excessive. The decigsion of the Police Chief with respect to the suspension or
dismissal action shall be deemed final, subject only to the review of said decision
through the grievance and arbitration procedure of this Agreement.
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Section 16.6. Admissibility of Discipline

Records of discipline other than suspensions shall not be admissible in any
disciplinary matter if three (3) years pass from the date of the offense without the
employee receiving discipline for an offense of a similar nature or unless the
employee is subject of ongoing progressive discipline.

Records of discipline concerning suspensions shall be inadmissible in any
disciplinary matter if five (5) years pass from the date of the offense without the
employee receiving discipline for an offense of a similar nature or unless the
employee 18 the subject of ongoing progressive discipline.

ARTICLE XVII
MISCELLANEOQUS

Section 17.1. Authority of the Commissioner of Public Safety.
This Agreement is intended and shall be construed in a manner so as to

modify the statutory authority of the Commissioner of Public Safety as described
within Article XVI; and, the parties hereto expressly recognize the authority of the
Commissioner with respect to hiring, promoting, demoting, disciplining, and
discharging Patrol Persons in accordance with applicable state law, other than as
modified by Article XVI of this Agreement.

Section 17.2. No Strike.

The Union agrees (on behalf of itself and the Patrol Persons for whom it
speaks) not to engage in, induce, call, authorize, support, promote, condone or
participate in any strike, work stoppage, intentional withholding of services,
picketing of the Village of Palos Park, slow-down, sit-in, "blue-flu”, or "ticket-blitz",
or other acts or actions having the effect of exhibiting a refusal to work at any time
for any reason.

Section 17.3. No Lockout.

The Village will not "lockout" Patrol Persons, provided, however, that a
reduction in force, curtailment of operations or any individual termination or
suspension shall not be construed as a "lockout".

Section 17.4. No Discrimination.

Neither the Village nor the Union shall discriminate against any Patrol
Person in violation of any state or federal statute. The Union agrees to represent all
Patrol Persons fairly and without regard to Chapter affiliation, non-affiliation, or
dis-affiliation. = The parties agree that, with the exception of charges of
discrimination based upon union membership, no violation of this section shall be
subject to the grievance procedure set forth herein.
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Section 17.5. Staffing.
The Village agrees to maintain the same minimum staffing levels if

economically feasible as determined by the Village, including the scheduling of
squad cars for specific shifts, as exists at the commencement of this Agreement.

Section 17.6. Use of Predictive Models, Artificial Intelligence. and Algorithms for
Monitoring

The Employer shall notify the Union no less than ninety (90) days prior to
implementing a system that the Employer is aware utilizes new artificial
intelligence to monitor bargaining unit members through predictive modeling, as
defined by the Ilinois Human Rights Act (775 ILCS 5/2-101). The Union may then
demand bargaining as may be required by the Illinois Public Labor Relations Act.
The Employer shail not implement such new artificial intelligence to monitor
bargaining unit members through predictive modeling without first engaging in
impacts and effects bargaining with the Union, or after the ninety (90) day notice
period has expired in the event that the Union has not demanded impacts and
effects bargaining.

Section 17.7. Ratification and Amendment.

This Agreement shall become effective when ratified by the Union and the
Village of Palos Park. Said Agreement may be amended and modified (during this
term) only with mutual written consent of both parties.

Section 17.8. Savings Clause.

In the event any Article, section, subsection or portion of this Agreement
should be held invalid and unenforceable by any board, agency or court of competent
jurisdiction, such decision shah apply only to the specific Article, section, subsection
or portion thereof directly specified in the decision or order. Upon the issuance of
such decision or order, the parties agree to immediately negotiate a substitute for
the invalidated article, section, subsection or portion.

Section 17.9. Entire Agreement.

This Agreement constitutes the complete and entire Agreement between the
parties and concludes collective bargaining between the parties for its term: It
supersedes and cancels all prior practices and Agreements, whether written or oral,
which conflict with the express terms of this Agreement. The parties acknowledge
that during the negotiations process (leading to the formation of this Agreement),
each had the unlimited right and opportunity to make demands and proposals with
respect to any subject matter not already determined by law and that the
understandings and agreements expressed herein were reached after the fullest
exercise of each parties' rights herein.
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Section 17.10. Outside Employvment.

Employees shall not be employed by employers other than the Village, nor
shall they contract for or accept anything of value in return for services, nor shall
they otherwise be self-employed for remuneration, without the approval of the Chief
of Police. Employees may hold outside jobs, including self-employment which will
not:

(1) result in a conflict of interest;

(2) result in work for the Village;

(3) result in outside work during an employee's work shift;

(4) involve the use of Village equipment or supplies;

(5) infringe on their ability to fully perform their job duties for the Village;
(6) bring the image of the Village or Police Department into disrepute.

Employees seeking permission to perform outside employment shall apply in
writing to the Chief of Police for approval on a form provided by the Village. Such
application shall be approved or denied within a reasonable period of time.

Section 17.11. Line of Duty Injury.
1) Whenever a covered employee suffers any injury in the line of duty which
causes him/her to be unable to perform his/her duties, he shall continue to be
paid by the Village with no deduction from his/her accrued benefits pursuant to
State Statutes relating to Police and Fire employees.

2) At any time during the period for which continuing compensation is required
pursuant to this Section, the Village may order, at the Village's expense, physical
or medical examinations of the covered employee to determine the degree of
his/her disability.

3) During the period of disability, the injured person shall not be employed in
any other manner with or without compensation.

4) Any salary due the employee from worker's compensation or any salary due
him/her from any type of insurance carried by the Village shall revert to the
Village during the time for which continuing compensation is paid to him/her
under this Section.

5) The benefits set forth in this section are in addition to any benefits described
in Section 11.5 to which the employee may be entitled.

Section 17.12. Minimum Performance Standards.

The Village and the Chapter shall agree to mutually acceptable minimum
performance standards for covered employees. Said standards will be implemented
after the execution of this Agreement. In order to facilitate the implementation of
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the minimum performance standards, the parties shall meet to create a mutually
agreeable performance review evaluation for the purpose of measuring compliance
with said standards. Said standards will then be set forth in the Village of Palos
Park Police Department General Orders.

A three (3) month period will be allowed for officers to adjust their
performance to come into compliance with the above-mentioned standards.

Subsequent to the three (3) month period, and based upon a 12-month evaluation
period, repeated unsatisfactory performance review evaluations may result in
counseling, re-training or progressive disciplinary action.

Section 17.13. Wellness Incentive.

The Village will reimburse up to $200 per officer per year for gym
memberships, provided that the officer provides satisfactory proof of the expense
and attends an annual physical examination by a doctor approved by the Village.

Section 17.14. Duty Related Vehicle.

If a Village vehicle is available, the Chief, at his/her discretion, will permit
the Investigator, K-9 officer or officer on special assignment with a Federal Agency
to take home a vehicle to be used solely for work responsibilities, including driving
to and from work or emergency call outs.

Section 17.15. Bodv Worn Cameras

1. Pursuant to Article Il of the collective bargaining Agreement, the Employer
adopted and implemented the attached policy (attached hereto as “Appendix F”)
related to the use of officer-worn body worn cameras. The Employer’s body worn
camera policy shall not conflict with the terms of this Agreement, the Illinois
Officer Worn Body Camera Act (the “Act”), 50 ILCS 706/10 ef seq., and other
applicable State and Federal laws. That policy and the related procedures are
referred to in this Agreement as the “BWC Policy.”

2. The Employer has provided a copy of the BWC Policy to the Union and will
provide a copy to all covered employees. If in the future the Employer desires to
change the BWC policy, the Employer will provide the Union advance notice of
the changes and follow the requirements of the collective bargaining Agreement
(“CBA”) and the Illinois Public Labor Relations Act (“IPLRA”).

3. The Employer agrees to provide employees with training, at Employer’s expense
and during work hours, regarding the body-worn camera system, its use, and the
applicable BWC Policy.

34
MAP150.26-30
FINAL




.CJ'I

10.

11.

. In the event of a breach of this Agreement by either Party, the issue may be

raised pursuant to the grievance process contained in Article 6 of the Parties’
Collective Bargaining Agreement (“CBA”) as to members covered by the CBA.

This Agreement constitutes a bargained-for status quo for purposes of
bargaining a successor CBA.

Body worn cameras shall mnot be remotely activated without
extraordinary/exigent circumstances (e.g. a missing and/or unresponsive officer).
Should the body worn camera be activated remotely or “live streamed,” absent a
compelling safety or law enforcement reason, the officer shall be notified by
confirmed advance audio and/or visual means.

Should the body worn camera be equipped with the Video Recall feature (e.g.,
camera captures lower-resolution evidence when the camera 1s not actively
recording, with optional audio, for up to 18 hours), this shall only be used against
a bargaining unit member for criminal prosecution. The use of “Video Recall” is
expressly prohibited for use against a bargaining unit member for policy/rule
violations.

Body worn camera footage may be used in performance reviews and other
supervisory responsibilities, but is not intended to replace the review of officer
performance in the field. Employer’s review of covered employees BWC video
shall not be conducted for discriminatory, retaliatory, arbitrary and capricious,
or 1llegal reasons.

Unless expressly prohibited by law, the officer shall have access and shall be
permitted to review his or her recordings prior to completing incident reports or
other documentation, provided that this fact is disclosed in the report or
documentation.

Unless expressly prohibited by law, officers shall have the right to review his or
her body worn camera footage prior to any “interrogation” or “informal nquiry”
as defined under the Uniform Peace Officer Disciplinary Act 50 ILCS 725/1 et
seq. Officers shall have the option of reviewing his or her recordings in the
presence of the officer’s attorney or labor representative prior to making a
statement during an interrogation, provided that such review shall not
unreasonably delay the investigatory interview. The parties reaffirm that all
disciplinary investigations will be conducted in compliance with the CBA,
including, and that the discipline, suspension, and/or discharge of non-
probationary employees shall be for “just cause” pursuant to Article XVI of the
CBA.

Nothing in this Agreement or the Village’s BWC policy is construed as a waiver
of an officer’s ability to claim that a portion of the recording contains a
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communication protected by a legally recognized privileged relationship (e.g.
spouse, attorney, labor representative, minister, etc.). Unless forbidden by law,
an officer may turn off their body camera to engage in privileged
communications. Note: A privileged conversation does not include a conversation
with another officer or supervisor while still actively engaged in a call for service,
investigation, community care taking function and/or law enforcement
encounters or activities.

12.In the event of a conflict between an express provision of this Agreement and
applicable law, the law will govern. In the event this Agreement conflicts with a
change in law, either party may request bargaining pursuant to the CBA and
IPLRA. :

13.The parties agree the BWC technology will implement a maximum of 30-second
buffer period, unless otherwise required by law. The Palos Park Police
Department has determined that the buffer period will record v1deo only, not
audio, and the Union does not object to that determination.

Section 17.15. Termination in 2030

This Agreement shall be effective as of the 15t day of May, 2026, and shall
remain in force and effect until April 30, 2030. It shall be automatically renewed
from year to year thereafter unless either party shall notify the other in writing not
less than one hundred and twenty (120) days prior to the termination date to the
effect that it desires to modify this Agreement. In the event that such notice 1s
given, negotiations shall begin not later than ninety (90) days prior to the
termination date. This Agreement shall remain in full force and be effective during
the negotiations and up to and until a new employment Agreement has been
reached between the Parties.

IN ngltTESS WHEREOF, the parties have executed this Agreement this A J-!‘gday

of 20286, intending to be legally bound thereby.

METROPOLITAN ALLIANCE OF VILLAGE of Palos Park, an Illinois
POLICE Palos Park Police Chapter Municipal Corporation
Premd&rr’f’f’alos Park Police May'?/)r

Chapter #150

,C._ /4 4 — ATTEST:

Keith George, Presiden{
Metropolitan Alliance of Police
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APPENDIX A — Wages

Step FY26 FY27 FY28 FY29 FY30
3.50% 3.50% 3.25% 3.25%

1 (0 thorough the end of the 12th
month) $72,180 | $74,706 | $77,321 [$79,834 | $82,429
2 (start of 13 through the end of
the 36th month) 580,731 | $83,557 | $86,481 $89,292 | §92,194
3 {start of 37th month through
the end of the 60th month _
beginning FY27) $01,182 | $94,373 | $97.440 | $100,607
4 (start of 61 through the end of :
the 84th month) $95,466 | $98,807 | $102,266 | $105,589 ; §109,021
5 {after the start of the 85th
month) $107,522 | $111,285 | $115,180 | $118,924 | §122,789

* Annual wage 1s based upon 2184 hours, calculated at straight-time rate of pay.

Wages are effective 05/01/26.

Effective the start of Fiscal Year 2027, the wage scale shall expand from four (4) steps to five (5)
steps. A new Step 3 is hereby established for employees from the start of their 37th month
through the end of their 60th month of employment.

o Step Migration: Effective May 1, 2026 (FY2027), any employee who has completed 36
months but fewer than 60 months of service will move to the new Step 3.

« Step Renaming: Former Steps 3 and 4 shall be renamed Step 4 (start of 61st month) and
Step S (start of 85th month), respectively; this change is in designation only and does not
alter the underlying service requirements for these tiers.

« Annual Progression: All other mechanics remain unchanged: Cost of Living Adjustments
(COLA) apply at the start of the fiscal year, and step movement continues to occur on the
employee’s individual anniversary date.
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APPENDIX B — Equipment List

(2) Pants

(2) Long sleeve shirts

(2) Short sleeve shirts

(1) Winter jacket

(1) “Ike” cloth jacket

Duty beltAll necessary weapon and ammunition
(1) Winter hat (plus badge)
(1) Summer hat (plus badge
(2) Duty stars

(1) Off duty star (plus case)
(1) Winter sweater

(2) Nametags

(1) Vest (body armor)
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APPENDIX C — Seniority List

Seniority Years of Service | Step | Step | Step | Step

Officer Date on 01 May 2026 | FY26 | FY27 | FY28 | FY29
Bob Kotsianis *1201 11/1/2004 | 21years, 6 manths 5 5 5 5
lason Caiazzo *1211 1/7/2006 | 20 years, 3 months 5 5 5 5
John Winter *1235 4/30/2012 | 14 years, 1 day 5 5 5 5
James Van Howe *1225 3/1/2019 | 7 years, 2 months 5 5 5 5
Michelle Marano *1203 8/14/2021 | 4years, 8 months 3 4 4 5
Austin Pudinoff *1216 9/11/2023 | 2 years, 7 months 2 3 3 4
Cohen Piechocinski *1234 4/8/2024 | 2vyears, 23 days 2 3 3 4
Pablo Manrique 1220 3/2/2026 | 1 month, 28 days 1 1 2 2

* officer hired with two years credited service under Sec 14.1
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ARTICLE D.

INVOLUNTARY TESTING AND INTERVIEWS FOLLOWING OFFICER
INVOLVED SHOOTING.

A. 50 ILCS 727/1-25 mandates the Employer enact a policy requiring all officers involved in an
“officer involved shooting” (“OIS”) to be subject to drug and alcohol testing prior to the end
of his or her shift. 50 TLCS 727/1-25 defines an “officer involved shooting™ as any instance
when a law enforcement officer discharges his or her firearm, causing injury or death to a
person or persons, during the performance of his or her official duties or in the line of duty.

B. This Article does not diminish any rights provided by an Employee or the Union in
applicable portions of the Collective Bargaining Agreement (“CBA”™), Illinois law (including
but not limited to the Uniform Peace Officer Disciplinary Act), Federal law, and the
constitutions of the United States and State of Illinois, or replace or supersede the
Department’s existing Officer Involved Shooting Policy

C. For the purposes of clarity, the parties agree that a person “involved in” an officer involved
shooting is defined to mean any officer who discharged a firearm thereby causing injury or
death to a person or persons. If multiple officers discharged their firearm and it is unclear
whose bullet struck the person or persons, then all officers who discharged their firearm in
the direction of the subject shall be required to submit to drug and alcohol testing. The term
“involved in” an officer-involved shooting does not include officers who did not discharge
their weapon, even if they were providing other forms of support and assistance during the
call. Nor does the term “involved in” include officers who discharged their weapons when it
is undeniably clear their projectiles did not actually strike any person or persons.

D. The collection of information, evidence, and data pursuant to this Article 1s intended to be
used exclusively for administrative purposes. Unless ordered by lawful order of a court or
administrative tribunal of competent jurisdiction, or required pursuant to the Freedom of
Information Act (5 ILCS 140/1 ef. seq.), or a subpoena or written agreement of the parties,
Employer will not voluntarily share any physical evidence (or results of any testing) gathered
from Employees pursuant to this Article with an outside entity.

E. As soon as practicable, following an OIS, the Employee involved in the OIS will be ordered
to go to a hospital for examination, care, and treatment. When prudent and reasonable, the
Employee will be sent to a different hospital than any offender(s).

F. No officer involved in an OIS shall be subject to a formal interrogation under the Uniform
Peace Officer’s Disciplinary Act, until at least forty-eight (48) hours following the date/time
of the OIS.

G. Following an OIS, the Employee involved in an OIS shall be ordered to provide a urine
sample, and absent a warrant or court order, the Employer will not compel an Employee
involved in an OIS to provide blood, fluid (other than urine), skin, hair, feces, cheek swab, or
any other sort of genetic or biological sample. Any drug or alcohol test required pursuant to
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this Agreement shall be considered a compelled, non-voluntary drug or alcohol test under
threat of disciplinary action.

H. All urine testing shall be administered by a vendor who conducts U.S. Department of
Transportation testing (i.e. the type of testing outlined in 49 CFR, Part 40). All testing shall
be of the employee’s urine and will conform to U.S. Department of Transportation standards
for specimen collection and analysis.

I. All chemical testing must account for legal prescription use and use of other legal substances.

J. The proper use of prescription and other legal substances is not cause for discipline.
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APPENDIX E

Side Letter Regarding Shift Differential

It is understood between the partics that the Employer may implement a “Shift G,” with a starting
time earlier than 6:00pm. In this event, the Shift Differential incentive described within Section
14.6 will not apply to this shift.

Agreed: 05/25 / 2020

7 e

Village of Palos Park Palos Park Tolice Department
MAP Chapter 150 President

/( /(4:/

Metropolitan Alliance of Police
Union President
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APPENDIX F
BODY WORN CAMERA POLICY

Palos Park Police Department

Policy Manual

Body-Worn Cameras

437.1 PURPOSE AND SCOPE

The purpose of this pelicy is to provide guidelines for the use of a body-worn camera (BWC) by
members of this department and for the access, use, and retention of department BWC media
(50 ILCS 708/10-20).

The provisiens of this policy, including notice, documentation, access, and retention, alse apply
to other portable audio/video recording devices used by members, where applicable.

This policy does not apply to undercover operations, wiretaps, or eavesdropping (concealed
listening devices).

437.1.1 DEFINITIONS
Definitions related to this policy include {50 ILCS 706/10-10; 50 ILCS 706/10-20):

Astivate - To place a BWC in active mode {also called svent mede). In active mode, the BWC
records both videc and audio. )

BWG media - The video, audio, and images captured by depariment BWGCs and the associated
metadata.

BWC media systems - Any software, including web-based programs and mobile applications,
authorized by ILETSB and used by the Department to upload/downicad, store, view, transfer, and
otherwise maintain BWGC media.

Deactivate - To place a BWC in buffering mode (also called ready or pre-event mode), In buffering
mode, the BWC records video {(without audio} in short, predetermined intervals of at least 30
seconds that are retained only temporarily. However, when a BWC is activated, the interval
recorded immediately prior to activation is then stored as part of the BWC media. Deactivate does
not mean powering off the BWC.

Event - A general term referring to a set of circumstances that ray, but does not necessarity,
correlate directly to a singte public safety incident.

Law enforcement-ralated encounters or astivities - Activities in which the member is enforcing
the law, including traffic or pedestrian stops, arrests, searches, interrogations, investigations,
pursuits, crowd, and traffic control. It does notinclude tasks unrelated to the investigation of a critne
such as participating in fown halls or other communily outreach; helping a child find the child's
parents; providing death notifications; performing in-home or hospital well-being checks on the
sick, elderly, or persons presumed missing; or completing paperwork while alone, parficipating in
training in a classroom setfing, ortasks performed only in the presence of anether law enforcement
officer.

Copyright Lesipol, LLC 202505101, All Rights Reserved. Body-Worn Cameras - 1
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Palos Park Police Department
Palicy Manual

Body-Wormn Caméras

437.2 POLICY
# is the policy of the Department to uss BWCs and BWC medla for evidence collection and fo

accurately document events in a way that promotes member safety and department accountability
and transparsncy while also protecting the privacy of members of the public.

437.3 RESPONSIBILITIES

437.3.1 BWC COORDINATOR RESPONSIBILITIES
The Chief of Police or the authorized designee should delegate certain respensibiliies to a BWC

coordinator.
The responsibilities of the coordinator inglude (50 ILCS 706/10-20):

(=)
)]
()

(d)

{e)

(h

Serving as a liaison beiween the Department and the BWGC manufacturer/distributor
and any third-party media storage vandor.

Acquiring sufficient BWCs fo equip alf law enforcement officers with BWCs while on
duty (50 B.GS 706/10-15).

Ensuring BWCs are equinpad with pre-event recording of at [east 30 seconds prior to
activation and cani record for at least 10 hours as required by law,

Developing inventory proceduras for Issulng and tracking BWC equipment, including
properly marking BWCs as property of the Department and recording the date each
BWGC is placed into or taken out of service.

Assisting with troubleshooting and maintenance of BWC equipment and media
systems and, when necessary, coordinating the repair or replacement of BW(Cs.

1. All equipment and system malfunciions and their resolutions should be
documented, and maintenance and repair records should be maintained for ali
BWCs.

Managing BWC media systems so that:

1. Systems used by the Department are authorized by ILETSB (50 ILC3
7G6/10-10).

2. Acecess is fimited to the minimum necessary authorized users and user
privileges are restricted to those necessary for the member to conduct assigned
depariment duties.

3. Security requirements, such as fwo-facter autheniication and appropriaie
password parameters, are In piace for user credentials,

Configuring BWC media systems, or developing manual procedures, so that media
is appropriately categorized and retained according to the event type fagged by
members.

Retaining audittogs or records of all access, alieration, and deletion of BWC media and
media systems, and condueting periodic audits to ensure compliance with applicable
laws, regulations, and depariment policy.

Copyright Lexipol, LLG 2025/05/01, All Rights Reserved. Bcdy—Worn Cameras-2
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Paios Park Police Departrhent

Policy Manual

Body-¥Worn Cameras

{i)  Developing and updating BWC fraining for members who arz assigned a BWC or
given access to BWC media systems.

{H Coordinating with the communily relations ceordinator to (see the Community
Relations Policy): :

1. Provide the public with notice of the department's use of BWCs (e.g.. posting cn
the department website or social media pages).

2. Galn insight into community expeciations regarding BWC use.
(k) Coordinating with the Recerds Manager to (ses the Records Section and Records
Maintenance and Release policies):
1.  Determine and apply proper retention periods to BWC medie.
2. Develop procedurss for the appropriate release of BWC madia.

(Il  Coordinating with the Evidence Room to develop procedures for the transfer, storage,
and backup of evidentiary BWC media (s2e the Evidence Room Policy).

(m) Compieting an annual administrative review of the BWC program and providing it to
the Chief of Police for review.

(m) Establishing procedures fo comply with the Law Enforcament Officer-Worn Body
Camera Act and guidelines developed by ILETSB for BWC use.

(0} Providing the required annual report to ILETSB (50 ILCS 706/10-25).

437.3.2 MEMBER RESPONSIBILITIES
Every member issued a BWC is responsible for its proper use, safekeeping, and maintenance.

At the beginning of each shift or pericd of BWC use, the member should Inspect their assigned
BWG to confirm it is charged and in good working order. As part of the inspection, the member
should parform a function test by aclivating the BWC and recerding a brief video stating their
nams, identification number, assignment, and the date and time.

Members should wear thair assigned BWC on thelr outermost garment pesitioned at or near chest
level and as close to the centier of thelr body as practicable. Members are responsible for ensuring
there are no cbstructions and that the BWC remains in a position suitable for recording.

When a BWC is not in the physical possession of the member to which it is assigned, it should be
placec on the charging dock and stored in a secure location.

Members shall document and report any malfunction or damage to the BWC or assoclated
equipmert to the BWC ecordinator or on-duty supervisor as soon as practicable and, if possible,
obtain a functioning BWG fo use either temporarily while repairs are being made to the member's
BWC or as a permanent replacement (50 ILCS 706/10-20).

4374 BWC USE
The following guidelines apply to the use of BWCs:

Copyright Lexipol, LLG 2025/05/01, All Rights Reserved. Body-Worn Cameras - 3
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Palos Park Police Depariment

Policy Manual

Body-Worn Cameras

(a) Only deparment-issuaed BWCs should be used. Members are prohibited from using
any other BWC without the express consent of the Chlef of Police or the authorized
designee.

(o} BWCs should only be used by the member or members to whom it was issued uniess
otherwise authorized by a supervisar.

{c} The use of department-issued BWCs shall be strictly limited to department-related
activities.

{d) Members shall not use BWCs or BWC media systems for which they have not received
prior authorization and appropriate training.

(&) Members shall immediately report unauthorized access or use of BWCs or BWC
media systems by another member to their supervisor or the Chief of Police.

437.4.1 PROHIBITIONS
BWCs should not be used {o record (50 ILCS 706/10-20):

(a) Routine administrative activities of the Dapariment that do not invalve interactions with

the public. Care should be taken to avoid incidentally recording confidential documents
that the Department has a duty to keep secure {i.e., criminal justice information).

(b) Areas within the depariment facilities where members have a reasonable expactation
of privacy {e.¢., locker reoms er dressing areas, breakrooms) unless responding 1o a
cali for service or conducting an investigation.

{c} Conversations of other members without their knowledge.

(&) When a member is taking an authorized break or otherwise engaged in personal
activities.

(&) in a courtroom or correctional facility equipped with a functioning camera system
unfess responding to a call for service or ermergency situation.

(fi Interactions with undercover officers or confidential informants,
(g} Strip searches.

BWCs shall not be used for the purpose of embarrassment, harassment, or ridicule of any
individual or group.

437.5 ACTIVATION OF BWC

Members shall activate their BWC during all calls for service or during the performance of law
enforcement-related encounters or activities. Members are not required fo activete their BWC
during casual or informal contacts with members of the public that are not part of or related 1o law
enforcement-related encounters or acfivities, or while inside a patrol car equipped with functioning
Mobile AudiofVideo (MAV). However, members should activate their BWC any time a contact with
an individual becomes hostile or adversarial, or the member has a reasonable articulable suspicion
that the individual has commitied or is in the process of committing a crime (60 ILCS 706/110-20).

Unless otherwise authorized by this policy or approved by a supsrvisor, BWCs shall remain
activated uniil the call for service or law enforcement-relatsd encounter or activity has concluded.

Copyright Lexipal, LLE 2025/05/01, All Rights Reserved. Body-Worn Cameras - 4
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Palos Park Police Department
Palicy Manugl

Body-Worn Cameras

A member may cease recording if thay are simply waiting for a tow truck or a family member {0
arrive, or in other similar siuations.

At no time is a member expected to jeopardize their safety to ectivate their BWC. However,
the BWC should be activated as soon as reasonably practicabls in required situations (50 ILCS
7061 0-20).

if 2 member attempts to activaie their BWC but the BWG fails to record an event, the member
should notify their supervisor as scon as practicable.

437.5.1 NOTICE OF RECORDING

Unless otherwise approved based on unique circumstances, a mamber should wear the BWG in
a mannar that is conspicuous and shall answer truthfully if asked whether they are equipped with
a BWG or if their BWC is aclivated.

As soon as practicable, members shall verbally notify individuals that they are being recorded
using a BWC. The notice should be captured on the recording or narrated by the member (50
ILCS 706/10-20; 720 ILCS 5/14-2),

437.5.2 PRIVACY CONSIDERATIONS
Members should remain sensitive to the dignity of individuals being recorded and should exercise
sound discretion with respect to privagy concerns.

When responding to a place where individuals have an expectation of privacy (e.q., private
residences, medical or mental health facilities, restrooms) or to a sensitive sfiuation (e.g.,
individuals partially or fully unclothed), members are permitted to mute or deactivate their BWC
if it reasonably appears that the privacy concern outweighs any legitimate department interest in
recording the event. Members may also mute or deactivate their BWG:

{a) To pratect the privacy of a victim or witness.

(b} When an individual wishes to provide information anonymously.

{¢) Toavoid recording a confidential informant or undercover officer,

{d) When discussing case tacfics or sirategy.

(e) During private conversations with other members or emergency responders.

Members shall deactivate their BWC when a victim, a witness, or a community member reporting
a crime requesis that the camera be tumed off, unless exigent circumstances exist or the member
has reasonable arficulable suspicion that the Individual has committed or is in the process of
comrmitting a crime. The Individual's request to deactivate and the member's reason for continuing
1o record despite the request should be captured on the recerding (50 ILCS 706/10-20).

Members should choose to mute rather than deactivate BWCs when practicable. Deactivation
should only be used when muting the BWC will nat accomplish the level of privacy necessary for
the situation.

Copyright Lexipai, LLG 2025705001, Al Rights Reserved. Body-Wum Cameras -5
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Palos Park Police Department

Policy Manual

Body-Wom Cameras

Before muting or deactivating their BWC, the member should verbally narrate the reason on
the recerding. As scon as possible once the privacy concern is no longer an issue, or when
clrcumstances change so that the privacy concern no longer cutweighs the department's interest in
recording the event (e.g., the individual becomes combative, the conversation ends), the member
should unmute or reactivate their BWC and verbally note that recording has resumed.

437 5.3 LIVESTREAMING

Livestreaming enables authorized individuals to remotely view the audio and video captured by a
member's BWC in real tme. Only supervisors end dispatchers approved by the Chief of Police or
the autharized designee shall have access to livestreaming capabiiities.

Livestrearming should only be aclivated:

{a) For purposes of membear safety when the member Is not responding to their radio or
there is scme other indication of distress.

(o) To assist with situational awareness or tactical declsions during a significant incident.

{c) When requested by the member.

437.54 DOCUMENTATION

Members are encouraged o provide narration while using a BWC when it would be useful to
provide context or clarification of the events being recorded. However, the use of a BWC is not a
replacement for written reporis and should net be referred to in a written report in place of detailing

the event.

Every report prepared by a member who is issued a BWG should state "BWC available” or "BWC
unavailabls,” as applicable, and should document:

{a) To the extent practicable and relevant, the identity of individuals appearing in the BWG
media.

{b) Anexplanation of why BWC media is unavailable including any maifunction, damags,
or battery issue that resuited in the failure of the BWC to capture all or part of the event.

(c) Any exigency or other circumstances that pravented the member from immediatsly
activating the recording at the beginning of the event.

{d) Any period of the event in which the member deactivated or muted their BWC and the
reason for such action.

(e) ¥ livestreaming was activated during the event, the reason for livestreaming and the
members who communicated or participated in the event through BWC livestreaming.

437.6 UPLOADING BWC MEDIA

Unless otherwise authorized by a supervisor, all media from & member's BWC should be properly
upioaded and tagged before the end of their shift. BWC media related to & serious or high-profile
avent {e.g., search for a missing child, active shooter situation) should be uploaded and tagged
as soan as practicable upen returning to the Department.

Cepyright Laxipal, LLG 2025/05/07, All Righls Resarved, Body-Worn Cameras - 6
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Palos Park Police Department

Policy Manual

Body-Worn Cameras

Following an officer involved shaoting or death or other event deemed necessary, a supervisor
shaould take possessicn of the BWC for each member present and upload and tag the BWC mediz.

437.6.1 TAGGING BWC MEDIA

Mermbers should tag all media capturad by their BWC with their name and/for identification number,
the casa or incident number, and the event fype. BWC media should be tagged upon uploading
or, if capabilities permit tagging in the field, as close to the time of the event as possible. If more
than one event fype applies to BWC media, it should bs tagged with each event type. If BWC
media can only be tagged with a single event type, the madia should be tagged using the event
iype with the longest retsntion period.

BWGC meadia depicting sensitive circumsiances or events should be tagged as restricted. BAG
media should be flagged for supervisor review when it pertains to a significant event such as:

(&)  An incident thai is the basis of a formal or Informal complaint or is likely fo result in
a compiaint.

() When a member has sustained a serious injury or a ling-of-duty death has occurred.
(c) When a firearm discharge or use of force incident has occurred.
{(d)  Aneventthat has attracted or Is likely to atiract significant media attention,

Supervisors should condust audits at regular intervals to confirm BWC madia is being properly
uploaded and tagged by their suberdinates.

437.7 BWC MEDIA
All BWGC media is tha sole property of the Department. Members shall have no expectation of
privacy or ownership interest in the condent of BWC media.

Al BWGC media shall be stored and transferred in @ manner that is physically and digitally
secure with appropriats safeguards to prevent unautherized modification, use, releass, or transfer.
Contracts with any third-party vendors for the storage of BWG media should include provisions
specifying thatall BWGC media remains the property of the Department and shall not be used by the
vendor for any purpose without explicit approval of the Chief of Police or the authorized designee.

Mermbers shall not alier, copy, delets, release, or permit access to BWC media other than as
permitted in this policy without the express consent of the Chief of Police or the authorized
designee (50 ILCS 706/10-20).

BWGC media systems should not be accessed using personal devices unless authorized by the
Chief of Police or the authorized designes.

437.7.1 ACCESS AND USE OF BWC MEDIA
BWGC media systems shall only be accessed by authorized members using the member's own
login credentials and in accordance with the Infarmatfon Technology Use Policy.

BWC media shall only be accessed and viewed for legitimate department-related purposes in
accardance with the following guidelines (50 ILCS 706/10-20):

Copyrignt L estipol, LLC 202608401, All Rights Reserved. Bo dy—Wo m Cameras -7
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(a)

BWGC media tagged as rastricted should only be accessible by those dasignated by
the Chief of Police or the authorized designee.

(o) Members and their supervisors may review their own BWC media for department-
related purpocses and prior to compieting Incident reperts or other documentation.
However, members shall not review their BWC media or the BWC media of another
mamber before completing their report or other documentation when the member has
been involved in or is a witness fo an officer-involved shooting, use of deadiy force
incident, or use of force incident resulting in great bodily harm; or is ordered to write
a report in response to or during the investigation of & misconduct complaint against
the member, In those instances, if the member prepared a repert and subject to a
superviser's approval, they may file a supplemenial report after reviewing BWC media
and document that review in the supplemental repart. in all other instances, members
and supervisors should document in their report if they reviewed BWC media before
completing the report.

(c) Investigators may review BWC media pertaining fo their assigned cases.

{d) A member testifying regarding a departmentrelated event may review the pertinent
BWC media before fesfifying.

(e} Supervisors are permitted fo eccess and view BWC media of thelr subordinates.

1. Supervisors should review BWC media that is tagged as a significant event or
that the supervisor is aware pertains to & significant event.

2. Supervisors should conduct documented reviews of their subordinate's BWC
media at least annually to evaluate the membar’s parformance, verily
compliance with department procedures, and determine the need for additional
training. The review should include a varisty of event types when possible.
Supervisors should review BWC media with the recording member when itwould
be beneficial to provide guidance or to conduct one-on-one informal training for
the member..

3. Supervisors should cenduct periodic reviews of a sample of each subardinate's
BWC media to evaluate BWGC use and ensure compliance with this policy.

()  The Training Manager is permitted to access and view BWC media for training
purposes.

1. The Training Manager should conduct a quarterly review of a random sampling
of BWC media to evaluate department performance and effactiveness and to
identify specific areas where additional tralning or changes to protocols wauld
be beneficial. Training Committee members may review BWC media as part of
their review to identify training needs.

2. The Training Manager may use BWC media 7or training purposes with the
approval of the Chief of Palice or the authorized designee. The Training Manager
should use caution to avoid embarrassing or singling out a member and, to
the extent practicable, should seek consent from the members appearing in
the BWC media before its use for training, When praciicable, sensitive issues
depicted in BWC media should be redacted before being used for training.
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{g) The Records Manager may access BWC media when necessary to conduct
department-related duties.

(h) The BWC coordinator may access BWC media and the BWC media system as needad
to ensure the system is functioning properly, provide troubleshooting assistance,
conduct audits, and fulfill other responsibilities related to their role.

(i) A member's field fraining officer may access and review BWC media for training
pUrposes.

437.7.2 PUBLIC ACCESS )
Unless disclesure is required by law or a court order, BWG media shauid not be released fo the
public if it unreasonably violates a person's privacy or sense of dignity or depicts the interior of:

{a) A private residence.

{b) Afacility that offers health care, mental health or substance abuse treatment, or social
services.

(c) A school building.

(d)  Any other building in which public access is restricted or which implicates heightened
security concemns.

Requests for the release of BWC media shall be processed in accordance with the Records

Maintenance and Release Policy and the Law Enforcement Officer-Wern Body Camera Act (50
1_CS 706/10-20}, The Records Manager shouid review BWC media before public release.

437.8 RETENTION OF BWC MEDIA

BWC media should be retained on a BWC media systern in accordance with state records retentior
laws but in no event for a peried of less than S0 days. BWC media shall not be altered, erased,
or dastroyad prior to the expiration of the 90-day storage peried. In the event any BWGC media is
alterad, erased, or destroyed prior o the expiration of the 20-day storage period, the Chief of Police
shall maintain 2 written record Including the name of the individua! who made such altgration,
erasure, or destruction, and the reason for any such alteration, erasure, or destruction for one
year (50 ILCS 706/10-20).

After the 80-day storage period, BWC media must be destroyed unless any of the following occur
(50 ILGS T06/10-20):

(a) A formal or Informal complaint has been filed.
() The member discharged a firearm or used force during the encounter.
(¢} Death or great bodily harm occurred to any person in the BWC media.

{d) The encounter resulted in a detention or arrest other than a traffic stop resulting in
only a minor traffic offense or a pefiy offense with a fine of more than $1,000.

(2) The member is the subject of an internal Investigation or otherwise being investigated
far possible miscenduct.

Copyright Lexipol, LLG 2025/05101, All Rights Reserved. Body-Worm Cameras - 8
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{f}  The supervisor of the member, prosecutfor, defendant, or court determines that the
encounter has evidentiary value in & criminal prosecttion.

{g) The recording member requests that the BWC media be retained for official purposes
relatad to their official duties or believes that it may have evidentiary vaiue in a criminal
prosecuiion,

Under these circumstances, the BWC media of the encounter shall not be altered or destroyed
for two years, If the BWC media is used in a criminal, civil, or administrative proceeding, it shall
not be destroyad except upen a final disposition and order from the court.

BWC media may he retained after the expiration of the 90-day storage period any time a
supervisar designates it for training purposes and may be viewed by members, in the presence of
a supervisor or training insiructor, for the purposes of instruction, training, or ensuring compliance
with depariment policies.

Uniess circumstances justify continued retention, BWC media should be permanently deleted
upon the expiration of the retention period In & way that it cannot be retrieved. BWC media shall
not otherwise be delsted by any person without the authorization of the Chief of Police or the
authorized designee.

437.9 TRAINING
The BWC coordinator sheuld ensure that each member issued a BWC receives initial training

hefore use, and periadic refresher training thereafter. Training should include:
{a) Proper use of the BWC device and accessories.
{b) When BWC activation is required, permitted, and prohibited.
{c) How to respond to an individual's request to stop recerding.
{d) Proper use of the BWC media systems, including uploading and tagging procedures.
(e) Security procedures for BWC madia, including appropriate access and use.

Members who are not issued a BWC but who have access to BWC media systems shall receivs
training on the BWC media system, including appropriate access, use, and security procedures.
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